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These forms need to be completed and returned before your child can start at
Rowlands Gill Primary School.

1.
2.

7.

Admission form - please ensure all sections are fully completed.

GDPR form — this form confirms your consent for information sharing from SIMS (our school
database) to other online platforms in use.

. Home school agreement — This is an agreement that parents, children and school will work together

to ensure the best outcomes for everyone.

. Visit consent form — this is a general consent form that needs to be completed to allow school to

take your child on educational and off-site activities. It is a legal requirement and must be
completed before your child is permitted to take part in any trip. We may also send visit specific
forms if necessary.

. Image and website consent form — the conditions of school use of digital imagery are explained on

page 21 &22. Please read these carefully before you fill in the form.

. ICT acceptable use consent — this needs to be signed to allow your child to use school ICT

equipment in line with our Safeguarding and E Safety Policy.

Medical information. (complete if applicable)

If you have any queries, please do not hesitate to contact school. Please refer to the School website if you
require any further information. Our Privacy notices is included which explains how the information is
stored and used by school.

Please tick below and return with your completed forms

N o u R W NRE

Admission form with a copy of the birth certificate / legal paperwork

GDPR Form

Home School Agreement

Educational Visits form

Image and website consent form

ICT Acceptable Use consent form

O ooo0oogaoao

Medical information

SIZNALUIE: ..ot e (Parent/Carer 1) Date: ....cooeeveereeeeeeeas
SIZNALUIE: ..ot et (Parent/Carer 2) Date: ....cooeeveeeieeee e
For office use: Received in school by: Date: e
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https://rowlandsgillprimary.org/key-links/

Notes of Guidance for Completion of Admission Form

Parental Responsibility:
e All natural mothers, except where the child is subsequently adopted

e All natural fathers married to the child’s mother at the time of birth, or subsequently

Natural fathers who are not married to the child’s mother may obtain parent responsibility by:
o Named on the child’s birth certificate if the child was born after the 1t December 2003
o Court order
o Formal agreement lodged at court
o Residence order

Adoptive parents

Guardians appointed by will or agreement

All persons holding a residence order

o Where there is a Placement Order in force the Adoption Agency share parental responsibility
with the birth mother/father and the prospective adopters once the child is placed with them
but the Adoption Agency decides how the parental responsibility is exercised.

o Special Guardianship Order where the birth parent’s parental responsibility is suspended except
in relation to agreeing to an Adoption Order.

o The Local authority share parental responsibility when a Care Order (including an Interim Care
Order) is in place. Foster Carers do not have parental responsibility.

There is a presumption of paternity when a couple are married but this can be rebutted, for example through
DNA testing.

Carers:
A person who does not have parental responsibility but who cares for the child for part of the day, i.e.
grandparent, childminder etc.

Information in relation to the following question: To which ethnic group do you consider you belong?

Our ethnic background describes how we think of ourselves. This may be based on many things, including, for
example, our skin colour, language, culture, ancestry or family history. Ethnic background is not the same as
nationality or country of birth.

The Information Commissioner (formerly the Data Protection Registrar) recommends that young people aged
over 11 years old have the opportunity to decide their own ethnic identity. Parents or those with parental
responsibility are asked to support or advise those children aged over 11 in making this decision, wherever
necessary. Pupils aged 16 or over can make this decision for themselves.
Please study the list below and select only one to indicate the ethnic background of the pupil or child named
on the Admission form on page 6.

e White: - British - Irish - Traveller of Irish Heritage - Gypsy/Roma - Any other White background

¢ Mixed: - White and Black Caribbean - White and Black African - White and Asian - Any other mixed
background

e Asian or Asian British: - Indian - Pakistani - Bangladeshi - Any other Asian background
e Black or Black British: - Caribbean - African - Any other Black background

e Chinese

e Any other ethnic background

¢ | do not wish ethnic background category to be recorded

(Taken from the Guidance for Local Education Authorities on schools’ collection and recording of data on pupils’ ethnic
background in compliance with the Data Protection Act and the 2001 national population Census)
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1.Admission Form

Please use block capitals and black ink when completing the form.

First name(s)

Middle name(s)

Preferred Surname Legal Surname

Date of Birth

Gender

Current Address.
Please notify school if this
information changes.

Postcode:

Family Circumstances
Please indicate who lives in
the family home, their name
and relationship to the child

Contact details for Parents/ Carers - 1

Please give your full name

Contact details for Parents/ Carers- 2
Please give your full name

Name:

Home Telephone Number:
Work Telephone Number:
Mobile Number:

Email:

Date of Birth:

Name:

Home Telephone Number:
Work Telephone Number:
Mobile Number:

Email:

Date of Birth:

Parental responsibility: Please give the name(s) of adults with parental responsibility for your child (even if this has

already been noted above).

Name:

Relationship to child:

Name:

Relationship to child:

Other Emergency contacts: Please fill in details of who you give permission to collect your child from school at the end of
the day or in an emergency. If there is a change to this, you must inform us before home time on the day as we cannot allow a
child to go with an unauthorised person. The authorised person must be over 16 years of age. If your child is unwell we will call
the Parents/Carers first and then others on the list as it can be distressing for a child if we cannot contact someone during the
day. We operate a password system between parents and staff for younger pupils for when they are collected.

Name of authorised person

Relationship to child Contact Telephone Number
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Does your child have a sibling in school?

(If yes please list the name(s) of the sibling(s) Yes /No

Does your child have a Statement of Special Yes / No

Educational Needs (SEN) or an Education Health

Care Plan (EHCP)? If yes, from what date? Date:
Is your child a Looked After Child (LAC) or has Yes / No

ever been Looked After (Post LAC) by a Local
Authority?

If yes, which Local Authority looks/looked after
your child?

Authority Name:
Social Worker:

Doctors name, address and phone number.

Medical information

Does your child suffer from any of the following?
Please tick all that apply.

Asthma YesONo O
Eczema Yeso No O
Epilepsy Yes O No O
Diabetes Yes O No O
Fainting /Blackouts Yes O No O
Food allergy YesONo O
Speech difficulty Yes ONo O
Hearing difficulty Yes O No O
Wears glasses Yes O No O

Regular hospital treatment Yes O No O

Any other medical information you think would be
helpful:

Is there any other information that we should know that would affect your child’s ability to take part in

any school activity? Yes 0 No O

If yes, please provide details here:

Previous school(s) attended, address and
telephone number

Additional information: You are not obliged to answer the following questions on ethnic origin, but your
cooperation is appreciated. Groupings are from the Government’s annual statistical survey. Please tick.

Ethnic Background Religion (if any)

British [ ] Roma/Gypsy [ ] Any other White background [ ] Christian[ ] Roman Catholic[ ]
Pakistani[ ] Bangladeshi[ ] Any other Asian background [ ] Jewish [ ] Muslim [ ] Sikh [ ]
Caribbean [ ] African| ] Any other Black background [ ] Hindu [ ] Other religion [ ]
Chinese [ ] Any other ethnic background [ ] Jehovah’s Witness [ |

| do not wish an ethnic background category to be recorded [ ] No religion [ ]

RGPS/Admin/070722
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What 1anguage is SPOKEN @t ROME: ...........ooioiiiiiicieecee ettt eb e st sbeeresr e s ses e nee st sbeenns

Does a parent/carer of the child serve in the Armed Forces? Yes[ ] No[ ]

Signature

| confirm that the information | have given on this form is correct to the best of my knowledge. |
understand that if | have given false information you may withdraw the place that | have been offered.

Signature: Date:

Please provide a copy of your child’s birth certificate with this admission form.

If the parental responsibility has changed from the birth certificate we will need a court
order or legal documentation showing this.

If you have any questions, please contact us at:

Address: Rowlands Gill Primary School,
Dominies Close,
Rowlands Gill,

NE39 2PP
Telephone: 01207 549 359
Email: rgps@gateshead.gov.uk
Website: www.rowlandsgillprimary.org
For office use: Consent recorded by: Date: B
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Privacy Notice (How we use pupil information)

This Privacy Notice has been written to inform parents and pupils of Rowlands Gill Primary School about
what we do with your personal information. This Notice may be subject to change.

Who are we?

Rowlands Gill Primary School is a ‘Data Controller’ as defined by Article 4 (7) of the UK GDPR. This means
that we determine the purposes for which, and the manner in which, your personal data is processed. We
have a responsibility to you and your personal data and will only collect and use this in ways which are
compliant with data protection legislation.

The school has appointed Veritau Ltd to be its Data Protection Officer (DPO). The role of the DPO is to
ensure that the school is compliant with the UK GDPR and to oversee data protection procedures. If you
would like to discuss anything in this privacy notice, please contact rgps@gateshead.gov.uk or Veritau Ltd.

Veritau’s contact details are:

Schools Data Protection Officer
Veritau Ltd

County Hall

Racecourse Lane

Northallerton veritau

DL7 8AL

schoolsDPO@veritau.co.uk
01904 554025

Please ensure you include the name of your school in all correspondence

What information do we collect?
The categories of information that we collect, hold and share include the following:

e Personal information of pupils and their family members (e.g., name, pupil number, DOB and address)

e Educational and assessment attainment (such as KS1 and phonics results, post 16 courses and relevant
results)

e Free school meal eligibility

e Attendance information (such as sessions attended, number of absences, absence reasons and any
previous schools attended)

e Behavioural information (such as exclusions and any relevant alternative provision put in place)

e Safeguarding information (including but not limited to court orders and professional involvement)

e Photographs and communication preferences

e School trips

e Extra-curricular activities

o :
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We will also process certain ‘special category’ data about our pupils including:

e Relevant medical information - please be aware that where the pupil has a severe allergy or is thought to
be at risk of needing emergency care for a medical issue then this will be shared with all relevant staff
members. We may do this in the form of photo identification in the staff room to ensure that all staff
members are aware of the issues should an emergency situation arise

e Special Educational Needs and Disabilities information (including the needs and ranking)

e Race, ethnicity and religion

Why do we collect your personal data?
We use the information we collect:

e to support pupil learning

e to monitor and report on pupil progress

e to provide appropriate pastoral care

e to assess the quality of our services

e to keep children safe (food allergies or emergency contact details) to meet the statutory duties placed
upon us by the DfE

e we also may keep some information for historical and archiving purposes in the public interest

Any personal data that we process about our pupils and parents is done so in accordance with Article 6 and
Article 9 of the UK GDPR.

Our legal basis for processing your personal data, in line with Article 6(1)(c) (legal obligation) includes (but
not necessarily limited to):

e Education Act 1944,1996, 2002, 2011

e Education and Adoption Act 2016

e Education (Information About Individual Pupils) (England) Regulations 2013
e Education (Pupil Information) (England) Regulations 2005

e Education and Skills Act 2008

e Children Act 1989, 2004

e Children and Families Act 2014

e Equality Act 2010

e Education (Special Educational Needs) Regulations 2001

We also process information in accordance with Article 6(e) (public task), Article 6(a) (consent), Article 9
(2)(a) (explicit consent where applicable) and Article 9(2)(g) (reasons of substantial public interest).

We mainly collect pupil information through admission forms and common transfer file or secure file
transfer from previous school. The majority of pupil information you provide to us is mandatory in line with
your parental responsibility — for further details please see the following link
https://www.gov.uk/government/publications/dealing-with-issues-relating-to-parental-
responsibility/understanding-and-dealing-with-issues-relating-to-parental-responsibility.

However, some information we ask for on a voluntary basis. When we do process this additional
information, we will ensure that we ask for your consent to process it.

10 '
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Where we are processing your personal data with your consent you have the right to withdraw that consent.
If you change your mind, or are unhappy with our use of your personal data, please let us know by
contacting rgps@gateshead.gov.uk

Who do we obtain your information from?

Much of the information we process will be obtained directly from you (pupils and parents). We will also
process information received from:

e Department for Education (DfE)
e Local Education Authority - Gateshead
e Previous schools attended

Who do we share your personal data with?
We routinely share pupil information with:

e schools that the pupils attend after leaving us

e our Local Education Authority Gateshead, to ensure that they can conduct their statutory duties under
the School Admissions Code, including Fair Access Panels

e the Department for Education (DfE)

e National Health Service bodies

For more information on information sharing with the DfE (including the National Pupil Database and
Census) please go to: https://www.gov.uk/government/publications/national-pupil-database-user-guide-
and-supporting-information

We will not share any information about you outside the school without your consent unless we have a
lawful basis for doing so. For example, we may also share your data with classroom/teaching apps and some
website for the purpose of enhancing pupil learning. Where we do this, we will rely on either Article 6(e)
(public task) or Article 6(a) (consent).

Where we rely on Article 6(e) you have the right to object to processing and where we are relying on

Article 6(a) you have the right to withdraw that consent at any time. Please see section below on data
subject rights.

How long do we keep your personal data for?

Rowlands Gill Primary School will keep your data in line with our Information Policy. Most of the information
we process about you will be retained as determined by statutory obligations. Any personal information
which we are not required by law to retain will only be kept for as long as is necessary to fulfil our

organisational needs.

What rights do you have over your data?
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Under the UK GDPR parents and pupils have the following rights in relation to the processing of their
personal data:

e to beinformed about how we process your personal data. This notice fulfils this obligation

e torequest access to your personal data that we hold, and be provided with a copy of it

e torequest that your personal data is amended if inaccurate or incomplete

e torequest that your personal data is erased where there is no compelling reason for its continued
processing

e torequest that the processing of your personal data is restricted

e to object to your personal data being processed

If you have any concerns about the way we have handled your personal data or would like any further
information, then please contact our DPO on the address provided above.

Please be aware that usually pupils are considered to have the mental capacity to understand their own data
protection rights from the age of 12 years old. The school may therefore consult with the pupil if it receives a
request to exercise a data protection right from a parent.

If we cannot resolve your concerns, you may also complain to the Information Commissioner’s Office (the
Data Protection Regulator) about the way in which the school has handled your personal data. You can do so
by contacting:

First Contact Team

Information Commissioner’s Office
Wycliffe House

Water Lane

Wilmslow Cheshire

SK9 5AF

icocasework@ico.org.uk// 0303 123 1113

Last updated

We may need to update this privacy notice periodically so we recommend that you revisit this information
from time to time. This version was last updated on 26.01.2022.
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2. General Data Protection Regulation (GDPR) Form

Parental Consent form; for the sharing of information from our central database (SIMS) to other platforms.
(GDPR Form 1 April 18) The privacy notices for each application is given as a web link.

| give consent for the data held on SIMS by Rowlands Gill Primary School to be shared with PAY360. (This will
continue to enable you to make online payments for trips, clubs and dinners etc. as well as to give permission
for visits without the need for signing paper forms.)

Yes, | consent to this information sharing. Pay360 Education Payments - Secure Online Payments
Privacy Notice

| give consent for the data held on SIMS by Rowlands Gill Primary School to be shared with eSchools. (This
will enable you to receive letters, make parents evening appointments, view calendars etc.)
Yes, | consent to this information sharing. https.//www.eschools.co.uk/policies

| give consent for the data held on SIMS by Rowlands Gill Primary School to be shared with Google
Education (This is an online homework tool)
Yes, | consent to this information sharing. https://workspace.google.com/terms/education privacy.htm

| give consent for the data held on SIMS by Rowlands Gill Primary School to be shared with Tapestry (This is
an assessment and communication tool for Nursery and Reception pupils only.)
Yes, | consent to this information sharing. https.//tapestry.info/privacy-policy.html

| give consent for the data held on SIMS by Rowlands Gill Primary School to be shared with Seesaw (This is
an online homework tool)
Yes, | consent to this information sharing. https.//web.seesaw.me/privacy-policy

The data shared will include email addresses, names, telephone numbers for texts etc. These platforms will
not share your information with anyone else, nor will they get in touch with you for any other reasons. You
can withdraw your consent at any time you wish by contacting the office, who will issue you with a
withdrawal consent form.

YOUE NAME(S): vttt ettt ebeebe s et e eb b e s be e sbesbesas st sebbensse see sbesnsarsesssesbensnesne st ons

Child’ s NAM@: ...ttt ettt et ae s seaae e DOB: ...ttt

Parent/Carer 1 SIZNAtUKE: ..........cccoeviciiieietie ettt sttt st e s e s bes e easereae s
Parent/Carer 2 SIZNAtUIE: ..........cccoeuieeiieierie et et sttt s e s et s bes e easereae s

Date: ..o

For office use: Consent recorded by: Date:
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3. Rowlands Gill Primary — Home School Agreement

The School will...

¢ have high expectations of all children

e provide a broad and balanced curriculum that is matched to your child’s needs and abilities

e provide a calm yet stimulating environment and encourage achievement

e provide regular homework in line with the school policy

e contact parents if there is any problem with attendance, punctuality, homework or behaviour

e arrange parents evening during which your child’s progress will be discussed

e keep parents informed about school activities and notices through regular newsletters and
special events.

Signature: S Mrs L Clarke, Headteacher Date: Sept 2022.

The Parent/Carer will...

e encourage my child to be well-mannered and respectful

e support the school’s high expectations, policies and guidelines on behaviour and homework

e ensure my child conforms to the school uniform policy

e encourage my child to work to the best of his/her ability

e ensure my child attends school regularly and inform the school promptly to explain any absence

e support my child in homework and other opportunities for home learning

e ensure homework is completed and returned to school on time

e inform the school promptly about any problems and anxieties that may affect my child’s work
or wellbeing

e agree not to use social media to discuss or comment upon school matters.

SINAtUIE: ....oeeee e e Parent/Carer Date: ................

The Pupil will...

e take good care of the equipment and school building and grounds
e be friendly towards the teachers and other children

e treat other children and adults in school with respect

e listen carefully to what the teacher is saying

e come to school regularly and on time

e tryto do their best in school at all times

e wear the school uniform every day

e do homework and hand it in on time.

SIZNALUNE: ... Pupil Date: .................

15
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4. School Visits and Activities Form

As part of your child’s education it is the policy of the school to arrange, from time to time, visits during the
school day to places away from school premises. My purpose in writing to you now is to let you know that
these visits may occur, and to give you as much information as is currently available.

1. The details included show the type of visits your child may make that involve activities within the vicinity
of the school and generally require no transport arrangements. It may be that a number of such visits
will be organised for your child during the year. For those, we take this form as your consent. This
enables us to make the most of all opportunities, some of which may be at short notice.

e.g. Visiting the local park to study the environment, visiting the local library or doing a traffic survey
around the immediate vicinity of school, visiting Thornley Woodland Centre, visiting local school as part
of competitions in school time or curriculum events.

2. Should other visits be arranged which are further afield and involve using some form of transport (i.e.
other than walking) then you will be sent a note with a request for consent attached that should be
completed as necessary. (We use a system called PAY360 where you can pay and give consent online for
some events and trips, if this is easier for you than returning a reply slip).

3. Children could be offered the opportunity to participate in higher risk visits that involve adventurous
activities or residential stays. These are individually risk assessed and as well as Headteacher authority
they require local authority approval.

4. Should it be necessary, children will be transported using the most appropriate means available at the
time. This could involve public transport; private coach hire or private car.

5. If a school visit is likely to overrun at the end of the school day you will be informed accordingly.
However, | am sure that you will appreciate that unexpected circumstances beyond the control of the

school, could delay the return of the school party.

If you have any queries, or wish to discuss any of the visits or activities mentioned in this letter please
contact school.

16 '
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PUPIES NGIME: ...ttt et e eeb e e s st sae e e b aes e be e e ones

| understand that during a visit my child will be under the supervision of the teacher in charge or under the
supervision of a suitably qualified and experienced member of staff.

| further consent to the giving of urgent medical or surgical treatment to my child as may prove necessary
during the visit.

| hereby undertake to indemnify Gateshead Council Education Authority and teacher(s) in charge of the
school party against any claims, damages, costs and expenses reasonably incurred by them on behalf of my
child during the visit. This indemnity will not extend to any claims, damages or expenses against the risk of
which Gateshead Council Education Authority or teacher(s) in charge.

Please list any medical conditions, prescribed medication, allergies or phobias you want the school to be
aware of. (In special circumstances, you may wish to talk to the group leader prior to departure).

Medical conditions / notes school should be aware of:

NAME: ..o e et Parent/Carer (Please print)
SigNature: ..o Parent/Carer Date......c..ccoevecvveeen

Relationship to child: .............c.coocoviviene

For office use: Recorded by: Date:
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5. Image/Video Consent Form

This form explains the reasons why and how Rowlands Gill Primary School may use images and videos of
your child. Please read the form thoroughly and outline your agreement as appropriate.

We regularly take photographs/videos of children at our school to promote and celebrate school life and
pupil’'s achievements. We believe that these can provide a valuable record of children’s learning.
Images/Videos may be used in children’s learning journeys and profiles, our school prospectus, in other
printed publications, on our school website, social media sites, or in-school displays, including digital photo
frames.

Occasionally, our school may be visited by the media or third party who will take photographs/videos of an
event or to celebrate a particular achievement. These may then appear in local or national newspapers,
websites and social media pages or on televised news programmes (see next page).

We recognise that the increased use of technology and opportunities for online publishing mean that there is
greater potential for accidental or deliberate misuse. We endeavour to minimise risks by putting safeguards
in place that will protect your child’s interests, and enable us to comply with GDPR 2018.

We appreciate that some families may have additional concerns and anxieties regarding protection of the
child’s identity and therefore request that you inform us, in writing, of any special circumstances either now,

or at any time in the future, that may affect your position regarding consent.

Withdrawing consent

Parents have the right to withdraw their consent at any time. Withdrawing your consent will not affect the
legality of processing images or videos that were shared prior to withdrawal; however, the school will make
every effort to remove images of pupils where possible, e.g. pupils on the school’s website will be removed.

If you would like to withdraw your consent, you must submit your request in writing to the Headteacher.
If you have any questions regarding this form, please do not hesitate to contact the office at
rgps@gateshead.gov.uk or by telephone 01207 549 359.

Conditions of Use

1. The school will not re-use any photographs or videos after your child leaves this school without further
consent being sought.

2. It is the responsibility of the parents/carers to inform the Headteacher, in writing, if consent needs to
be withdrawn or amended.

3. The school will not use the personal details or full names (which means first name and surname) of
any pupil, or adult, in an image, or video, on our website or in any of our printed publications.

4, If we use photographs of individual children, we will not use the full name of that pupil in any
accompanying text or caption.

5. If we use the full name of a pupil in the text, we will not use a photograph of that pupil to accompany
the article.

6. We will only use images of children who are suitably dressed and in a context that is not open to

misinterpretation.
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7. The school may use work created by pupils.

8. Images/videos will be stored according to GDPR (May 2018) legislation and only used by authorised
personnel.
9. Parents should note that social media and websites can be viewed throughout the world and not just

in the United Kingdom, where UK law applies.

Notes on Use of Images by the Media

Where any organisations such as the media intend to use images or videos of your child, additional consent
will be sought.

If you give permission for your child’s image to be used by the media, then you should be aware that:

1. The media will want to use any images/video that they take alongside the relevant story.

2. It is likely that they will wish to publish the child’s full name, age and the school’s name in the caption
for the picture (possible exceptions to this are large group or team photographs).

3. School will ask the media to give parents a consent form which stipulates exactly what will happen

with the images and where they are to be shared.

It is possible that the newspaper will re-publish the story on their website or distribute it more widely to other
newspapers or media organisations.
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Consent for Images/Videos

Please read the following conditions thoroughly and provide your consent as appropriate by ticking either
Yes or No for each criteria and return to school. The School will only publish images and photos of your
child for the conditions that you provide consent for.

Name of Parent/Carer:

Name of child:

| provide consent to: Yes | No

Using images of my child on display boards inside school.

Using images of my child in the school newsletter.

Using images of my child on the school website.

Using videos of my child on the school website.

Using videos of my child in productions and publishing for parents/carers on the
website.

Using images/videos of my child on social media, including the following: Twitter,
FORGPS Facebook page.

The local media using images/videos of my child to publicise school events and
activities (only with additional consent).

Using images of my child in marketing material, e.g. the school prospectus, leaflets
and advertising campaigns in local publications. (Please be aware this use may
extend beyond their time in school).

Sharing my child’s data with a school appointed external photography company for
official annual school photos. This includes the following:

e Name

e Class

e Admission number.

This consent will be applied throughout your child's time in school, unless an updated form is completed
which will supersede this consent or unless the Headteacher receives a withdrawal request in writing.

| have read and understand the conditions of use attached to this form.

Parent/Carer Name: .......ccoeeeveceeceesensseseeseesessessnsnssessessenans (Please print)
Parent/Carer Signature: .........eeeerrerrerseeseesnesnesnesseeseeseens Date: .cccccevieccrnnnreniiinnnenn
For office use: Consent recorded by: Date: e
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6. ICT Acceptable Use Policy (AUP)

The use of ICT including the internet, e-mail, learning platforms and mobile technologies are integral elements of
learning in our school. To make this as successful and as beneficial as possible for all learners, we expect all children to
act safely and responsibly when using technology both within, and outside of, the school environment.

In school, we ensure that all resources used by the children are age appropriate and suggest that parents check the
terms and conditions for the use of online resources and games to ensure that resources used at home are also age
appropriate. This is particularly relevant when using Social Network Sites that incorporate age-restriction policies where
the minimum acceptable age is 13 years. Any child who sets up or uses such a site and is below the acceptable age is in
clear breach of the site’s privacy policy and / or terms and conditions and therefore we actively discourage this in our
school.

The enclosed ICT Acceptable Use Policy forms part of the wider school Online Safety Policy and alongside the school’s
Behaviour and Safeguarding Policies outlines those principles we expect our children to uphold for the benefit of both
themselves and the wider school community.

Your support in achieving these aims is essential and | would therefore ask that you please read and discuss the enclosed
ICT Acceptable Use Policy with your child and return the completed document as soon as possible. Signing the School

Acceptable Use Policy helps us to maintain responsible use of ICT and safeguard the children in school.

Parents/ Carers should be aware that serious breaches of the policy may result in the child being unable to use
computing equipment.

If you have any concerns or would like to discuss any aspect of the use of ICT in school please contact Mrs Mitchell, our
Computing leader.
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ICT Acceptable Use Policy (AUP) — Children

These rules reflect the content of our school’s eSafety Policy. It is important that parents/carers read,
understand and agree to the following statements in order for their child(ren) to follow the school rules on
using ICT, including use of the Internet.

Typical classroom eSafety rules for EYFS/KS1

Our Golden Rules for Staying Safe with ICT

e We only use the internet when a trusted adult is with us.

e We are always polite and friendly when using online tools.

e We always make careful choices when we use the Internet.

e We always ask a trusted adult if we need help using the Internet.
e We always tell a trusted adult if we find something that upsets us.

Typical classroom eSafety rules for KS2

Our Golden Rules for Staying Safe with ICT

e We always ask permission before using the internet.

e We only use the Internet when a trusted adult is around.

e We immediately close/minimise any page we are uncomfortable with (or if possible, switch off the
monitor).

e We always tell a trusted adult if we see anything we feel uncomfortable with.

e We only communicate online with people who a trusted adult has approved.

e All our online communications are polite and friendly.

e We never give out our own, or others’, personal information or passwords and are very careful with
the information that we share online.

e We only use programmes and content which have been installed by the school.

| have read, understood and agree with this AUP policy and ........ccccvrvreeicriveccccencncnnnes (Child’s name) will
follow the eSafety rules to support safe use of ICT at Rowlands Gill Primary School.

NAME: ... e Parent/Carer (Please print)
Signature: ..., Parent/Carer Date.......ccccveevreeinn
The AUP must be signed and returned to school before any access to the school systems is allowed. School

has various safeguards in place for staff and children which includes reporting arrangements to the HT when
unsafe words or sites (deemed by school, the LA and our IT provider) have been used or tried to be used.

For office use: Recorded by: Date:
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7. Medical Information Form for Pupils with Medical Conditions at School.

Please provide medical information for school and if necessary we will ask you to complete a care plan which
will be reviewed annually at the start of each academic year. School requires information to be provided by
parents as soon as possible after diagnosis.

Name of Child: ..o e (D10 - S Class: ...........
AAIESS: ...ttt ettt st st st e e s e e s s e s b ettt ettt e e e et e ae e Re e e et eReaReeReaheeheehe et st nee e e e e e nennen

Emergency Contact 1

NamME Of CONTACL: ..ot e Relationship to child.......cccccccoverieennenne.
Telephone NUMDET: ...

Emergency Contact 2

NamMe Of CONTACL: ...ooveieieeeecece e ee e Relationship to child.......ccccceevverennnnnee
Telephone NUMDET: ...t s e s

Doctor

NGIMEL e et e bbb e b e e e e e he SRR e e b b e R et ea e b she b aer b ben
AGAISS.... ettt ettt ettt b et b e st s b eae b e es st b e s ek eh SR sea R st b shea b eh et ehe et en e e eaeene s

Telephone NUMDET: ... st s

Medical and dietary Information (Please give any medical conditions/disabilities e.g. diabetes, epilepsy, allergic
to plasters and dates of when they started)

Current medical treatment including medication:
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How is this medication managed? At home / At home and school. (Please circle and give us more information
if you wish)

Preferred method of administration if your child needs medication during the school day.

Student to administer / Student to administer with staff supervision / Staff to administer after training if
necessary. (Please circle and give us specific instructions if necessary)

Any additional comments regarding administration:

Would you consider your son/daughter’s condition to be life threatening? YES / NO
If yes, please tell us what emergency action we must take:

Details of any special dietary needs, (we must have written confirmation from a professional body e.g. Doctor,
Hospital).

I confirm that the information above is correct. | understand that the details on this form will be used by
the school and that it is my responsibility to inform Rowlands Gill Primary School of any changes that take
place after the date on this form. | am happy for the school to contact me to discuss any of the above.

/( C(_'m.: R

Signature of Headteacher Mrs L Clarke, Headteacher Date: September 2022

NGME: .ttt ettt eaes Parent/Carer (Please print)

SIBNATUNE: ... e e Parent/Carer Date.......ccooveeiieviie e,

For office use: Information recorded by: Date: —
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